Creating Folders to Store and Organize Your Received Messages
Click on the Folders button on the navigation bar. (where the Inbox button is located)

Then click on Create.

Enter the name of the folder you want to create.

ﬂ Hotmail - Folders - Microsoft Internet Explorer
J File  Edit “iew Go Favortes Help |
] =L 0 W A W 3 ¥ o B 5 =
Back Fortam Stop Refresh Home Search  Favortes  History  Channelz | Fullscreen b ail Print Edit
| Addhess [[®] hitp: /4207 82 250,251 /ogibin/ dofolders =] || inks
[
Folders
In-Bex 0 ]
Zent MWessages 5 0 12k
Drafts 0 0 Ok
Trash Can 1 0 24k
Becky 7 0 Tk & 0O
Cynthia Terwilliger 5 0 7k & 0
Francesco 1 ] 5] S 1
Java 2 0 12 & 0
Joe 1 0 1k & @
Lapeer Internet Project 10 0 15k &
Patrick Gormley 2 0 4k B o
Phyllis Clark 0 0 ok & 10
Sheryl Conmicle Enes 9 0 21k & W
stuff 3 0 1Mk & 0
Tony 1 0 2k B W e
Total 47 0 131k
LI
| | ’_l_l_@ Intemet zane

This listing of folders will show how many messages are in each folder.
To edit one of the folder names click on the typewriter icon to the right.
To delete one of the folders click on the trash can icon to the right.

Return to the Hotmail Tutorial page.

Return to the main Contents page.



