Calendar Events Database
Searching the Calendar

1. To get to the main search page for the calendar you can click on the link in the
navigation bar which islocated on the left side of most of the government web
pages.

2. From here you will be given four options:
A) View this week's calendar,
B) View this month's calendar,
C) View a specific month's calendar, or
D) Search for a specific event.
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3. Choose the option that you want and enter any necessary information.

4. Note: be sure to include the century when searching for a specific month.
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Note: to search for an event you do not need to enter all the words in the event,
one will be enough to find the event. Y ou can use more words if you want to
narrow your search.

If you selected option A (view this week) you will see atable that shows the days
of thisweek. If there are no titles for events listed under a day there are no events
for that day.

If thereisatitle you can click on it to see that event.

If you click on the day number that appears above the title(s) you will see a brief
listing of each of the events for that day.

If you selected either option B or C (view a month) you will see atable with the
days of the month. If there are no titles under a day number there are no events for
that day.

10. You can click on any title to see that specific event.
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11. If you selected option D (search for an event) you will see alisting of all the

events that match your search criteria. Select the event that you would like to
view for more information on that event.

12. Notice that when you view the details for a specific event there may be aweb

page listed for the event and/or the organizer of the event. Y ou can click on either
of these to view that web page. There may also be an email address for the
organizer. You can click on this link to email the organizer.
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